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Instructional Guide 
How to Make a Federal Tax Payment Online using Direct Pay 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• By selecting our Option 1 

(Direct Pay) link on our 

website, for initiating your 

tax balance due. You’ll be 

directed to the IRS’s Website.  

 

• For ‘Apply Payment to’, 

select ‘Income Tax – Form 

1040’. 

 

• For ‘Reason for Payment’ 

select either ‘balance due’ or 

‘Estimated Tax’ or one of the 

other reasons if applicable.  

 

• For ‘Tax Period for Payment’ 

select the filing year you are 

needing to remit for. For 

2025 Tax Returns, you’ll 

select the tax period as 

‘2025’.  

o Be sure to double check 

the tax period you enter 
 

 

Press ‘CONTINUE’ 

Select “Balance Due/Payment Plan” or “Estimated Tax” 
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  • On the next screen, ‘Verify Identity’, 

you’ll want to enter the most recently 

filed tax return. For filing 2025’s Tax 

Return, you’ll be verifying 2024’s 

information to establish your identity 

with the IRS.  

 

• Enter your personal information into 

each required field on the website. 

Refer to your tax return, this 

information will be apparent on the 

Form 1040 for a reference. 

 

• Note: For Joint filer’s: Use the 

Taxpayer’s social security number 

not the Spousal. Refer to your tax 

return if you are uncertain of your 

title as it appears on your return; 

located at the top of your Form 1040.  

 

Press ‘CONTINUE’ 
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Press ‘CONTINUE’ 

 

• On the next screen, ‘Your Payment 

Information’ 

• Paying 2025’s Taxes 

o You’ll enter the federal 

balance due shown on the 

cover letter of your tax return 

o Under ‘payment date’ you can 

select today’s date or another 

date. 

• Note: Selecting a payment date past 

the filing deadline will incur 

penalties and interest. 

 

 

• Note: Be sure to have your Routing 

and Account Number to the Bank 

account you wish the payment to be 

withdrawn from. 
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• Email Confirmation Notifications 

o Check the box to receive email 

confirmations 

o Enter a valid email address 

o Enter First Name 

o Enter Last Name 

o Confirm your Social Security 

Number 

o Check ‘I accept the Debit 

Authorization Agreement’ in 

order to submit your payment 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

• ‘Review & Sign’ 

o Verify the tax year, amount, 

and date of payment. 

 

• Your Bank Account Information 

o Your Banking information 

(routing and account number) 

▪ Select account type, 

checking or savings 

 

Press ‘SUBMIT’ 
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• Confirmation Page 

o Be sure and save a copy (screenshot or print to pdf) 

as a proof of payment for your records. 
 

 


